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   Introduction 

We believe that the nature of the relationships between all members of our school community 
is central to any behaviour policy. We aim to create a structured, caring, family environment 
in which mutually rewarding friendships can develop, and in which all members of the 
community feel valued and share responsibilities. In any community there have to be 
expectations for behaviour, and we feel that it is important for our expectations to be clearly 
expressed, whether between adult and child, between adults, or between children, and that 
there should be mutual respect between any two parties. 
The main principles governing behaviour in our school are minimal and relate to the values 
which would be generally expected in a civilised society. 
Children themselves have contributed towards the identification of these principles. 

 

 
General Principles 

The following general principles should be adopted in school to aid the development 
of good behaviour:- 

 

1. Pupils should be polite and courteous to Staff, visitors and each other. 

 

2. The use of correct spoken English is to be encouraged. Pupils should not use bad 
language. 

 

3. Pupils should be honest and truthful. 

 

4. Children should be attentive and hardworking in class, applying self- discipline 
and independence to their studies. 

 

5. Bullying in any form is to be eliminated. 
 

6. Children are expected to be neat, tidy and presentable in appearance. School 
uniform is expected to be worn. 

 

7. Children must: 

• Play sensibly, thoughtfully and safely. 

• Show kindness in their play through inclusion, and not using words in an unkind 
manner. 

• Avoid any kind of fighting, hitting or kicking. 
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8. Children should walk in a sensible manner when entering or leaving the school buildings, 
and generally within the school. 
We try to keep rules to a minimum but those we do have, are firmly upheld and arise from 
common sense expectations of courtesy, safety and in-school management. We expect and 
encourage everyone to behave well in school and hope that high standards of behaviour can 
be reinforced at home and across the wider community. 

 
      We expect everyone involved with the school to follow our school values and do their best     
      to: 

 

o Respect 
 

o Encourage 

 

o Ambition 
 

o Collaboration 
 

o Honesty 

 
Children are often reminded of these values in Assemblies. We also encourage pupils to play 
constructively on the playgrounds. Some play equipment is also provided on each playground 
for use at lunchtimes. The Reception children have free access to the play equipment used by 
the Nursery children during their play times. “Positive Play” is organised on each playground 
during the lunchtime break; the children who wish to be Play Leaders receive some training to 
enable them to lead the play, assisted when necessary by the lunchtime Supervisor 
designated to oversee Positive Play activities. 

 
Self-Discipline 

Staff and Governors have agreed that the following guidelines should be adopted in 
school to aid the development of self-discipline. 

 

1. Establish a caring atmosphere in class and school based upon 
consideration for others. 

 

2. Develop individual relationships with each child based upon mutual respect. 

 

3. Point out examples of good behaviour to others, and praise the child concerned 
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4. Use a reward and consequences system to encourage good behaviour, 

 

5. Teach children to treat equipment, furniture and their environment with care, and 
establish systems that will enable children to function independently and take 
responsibility for their working area. 

 

6. Encourage children to take a pride in the quality and presentation of their work, so that 
they may learn the pleasure of self-achievement. 

 
How we encourage good behaviour 

 

Good behaviour is always the expectation. The School Council includes discussions relating 
to behaviour at their meetings and promotes opportunities for pupil-pupil support and 
responsibility. 

 
It is acknowledged that behaviour has to be learned and therefore modelled and / or taught - 
and that some children find the learning process more difficult than others. Highlighting and 
promoting examples of good behaviour, discussing strategies and demonstrating ways of 
managing behaviour therefore have an important place within daily lessons. 

 
Opportunities to discuss or reflect on moral or social situations are given in assemblies and 
through class sessions and group sessions e.g. circle times, Religious Education lessons, 
PSHEC (Personal, Social, Health Education and Citizenship) sessions, linked to other 
subjects. 

 
Staff Code of Conduct 

 
Everyone’s efforts and achievements are valued. We therefore encourage high standards and 
show recognition of good or improved behaviour in a variety of ways. 

 

• being clear, fair and consistent, especially when investigating incidents or 
applying sanctions 

• Treat each incident individually 

• Do not have preconceived ideas 

• Ensure that the children feel valued and listened to 

• Criticise the act, not the child 

• involve the child in decision making where appropriate 

• Praise good behaviour 

• being alert to any sign of unhappiness, bullying, sexism, racism, homophobia 
or radicalisation and trying to avert trouble before it occurs or escalates 

• Show mutual respect 

• informing parents / carers of particular improvements in attitude / behaviour 
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• sharing and celebrating good behaviour and efforts to improve 
 

Current examples of formal praise / recognition 

• a commendation award, presented in the end of the week assembly to which 

parents are invited 

• stickers 

• Dojo points and reward days 

• shared praise with other staff 

• Head teacher awards 

• extra playtimes 

• extra free choice time 

Children are encouraged to share their positive rewards at home. 
 

Further Strategies 

Despite all of the above, there will still be some children who find it difficult to conform to 
expected standards of behaviour. 

 
The following strategies have been agreed upon for use in these circumstances. Although 
the sequence is not inflexible it is generally applied in the order indicated, with the more 
stringent sanctions only used for persistent bad behaviour. 

A member of Staff and child should have a quiet one-to-one talk about the problem 

In the classroom behaviour is monitored through a Class Tick system: Warning and 

name on board 

2nd warning and tick by name  

3rd  warning and tick by name 

Behaviour Card issued – consequence followed up 

 

If work has not been completed within a reasonable time children may be asked to stay in at 
break time. Children must either be supervised in their classroom or taken to the ‘time out’ 
classroom at lunchtime. Children may also miss a break or a lunchtime play due to 
inappropriate behaviour, and will spend the time standing or sitting outside either the Head 
Teacher, Deputy Head Teacher offices. 

At breaks or lunchtime, children who misbehave or show any signs of bullying other children 
on the playgrounds will be spoken to and incidents followed up with either a behaviour card or 
time out to reflect. 

Where appropriate to the age/ability of the child, a letter of apology may be requested for a 
wronged fellow pupil or adult. 
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A written and dated record of incidents (either recorded on a form held by the class 
teacher or recorded on SIMS) should be kept for persistent offenders, and these should 
be notified to the Headteacher, Deputy Head Teacher or SENCo. Parents will be kept 
informed of the problems encountered and will be consulted about possible strategies 

Outside agencies may be consulted for advice or direct input if deemed necessary. The 
child may be referred to outside agencies for support, and a programme of behaviour 
modification strategies devised with which the parents will also be expected to give 
support. 

In sensitive or more difficult situation, governors may discuss the issue with parents. The 
child may be withdrawn from class to work in isolation within the school. The child may be 
withdrawn from class for an internal exclusion for a set period of time. The child may be 
subject to a fixed term exclusion from school. The child may be permanently excluded 
from school. 

 

6. Lunchtime & Playtime behaviour 

 
The same standard of good behaviour is expected at all times during the school day; 
however a few children find lunchtime/playtimes a challenging time to manage their 
behaviour appropriately. 

 
A member of staff from the leadership team is available every lunchtime to support the 
lunchtime staff in dealing with any behaviour issues. 
The behaviour card system will be applied outside on the playground as necessary. 

 
If a child is not accessing lunchtime play/playtimes appropriately: 

 
There will be an identified support adult to supervise the child. The child will have a safe place 
identified in school where they can go should they feel the need to withdraw from a challenging 
situation. In some cases, a pastoral plan to support good behaviour will be put in place. 

 
If lunchtime behaviour continues to be a problem then parents will be asked to agree a 
voluntary arrangement for a set period of time when the child goes home for lunch. A 
reintegration plan will be agreed to support the child enabling them to stay at school during 
lunchtimes. If a child has free school meals the school will arrange for a packed lunch to be 
provided. 

 
Monitoring 

 

• Behaviour is monitored regularly by al adults in school. Red cards / commendations 
/house points are recorded and monitored by the Deputy Head teacher to identify 
patterns, issues and further actions and reported to Governors on appropriate 
Committee. 

• All cases of confirmed or suspected bullying are recorded by the 
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Headteacher and followed up in accordance with the anti-bullying policy. 

• All cases of racial, homophobic or other significant harassment, are logged and 
reported in accordance with Local Authority guidelines and monitored by the 
Headteacher and Governors. 

• All cases of radicalisation will be reported in accordance with the Local Authority. 

• All cases of exclusion are notified to the Parents immediately, to the Chair of 
Governors within 48 hours and in writing to the Governing Body in the 
Headteacher’s Report. The LA monitors all exclusions and if greater than 5 days the 
LA guidance applies. 

 

Internal Exclusion 

Internal exclusion is an internal process within the school and is used when the objective is to 
remove the pupil from class, not from the school site, for disciplinary reasons. It may be a 
formal process within the school but it is not a legal exclusion so exclusions legislation and the 
department’s guidance on exclusion from school does not apply. Sending a pupil off site for 
behavioural reasons is a legal exclusion and has to be dealt with and recorded as such. 

 
Pupils should understand that they will be required to complete set work whilst excluded from 
class and this work should be provided by teachers. Pupils should 
also be encouraged to reflect on the reasons for their internal exclusion. 

 
Where pupils are placed in internal exclusion for more than half a day, particular attention 
should be given to the activities they will undertake during this time. 
These activities might include: 

• completing a task set by the class or subject teacher 

• completing a task set by staff supervising internal exclusion 

• discussing the incident with an adult 

• conducting a self-review resulting in a practical outcome such as a written apology 

• analysis of the pupil’s behaviour with supervising staff, with suggestions 

• as to how the same situation can be avoided in the future 

 
All internal exclusions will be monitored to show gender, ethnicity, SEN status and age of 
pupils referred, length of time each pupil spends away from class. 

 

Fixed Term Exclusions 

Depending on circumstances a short term fixed exclusion of no more than 5 days may be 
required. Only the Head teacher (or an Acting Head teacher) can make the decision to 
exclude a pupil. 

 
If the decision is made to exclude the child then the Head teacher will: 
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• Contact the child’s parents 

• Notify the governors (initially the Chair of Governors) 

• Inform any outside agencies involved with the child/family 

• Involve the LA if necessary 

• Write to the parents (copy to Chair of Governors) explaining the reasons for the 
exclusion, its duration, and provide information regarding the right to appeal 
against decisions relating to exclusion (The Governing Body operates an 
Appeals Committee) 

• Invite parents to attend a meeting at the earliest  opportunity 

 
Where a daytime exclusion is made, parents are by law, given legal responsibility for the 
supervision of the child and the child must continue education whilst excluded. Work will be set 
by the school for up to 5 days then arrangements for education will be discussed. During 
normal school hours of the first 5 days of exclusion, the child must not be seen in a public place 
without reasonable justification. 

 
At the end of the exclusion period the parents will be invited to attend a re integration meeting 
where a pastoral behaviour support plan/ code of conduct will be agreed and signed by the 
parents, child and school. 

It may be suggested to parents that a period of part time schooling is a preferred option to 
avoid exclusion and enable a child to continue education and help to overcome a difficult 
period. This may only be done with the parents’ consent and should be recorded as agreed on 
the pastoral support plan. 

If there are continued concerns, lack of co-operation or response after a short fixed term 
exclusion then the school will inform the LA and with advice follow their procedure and 

guidelines for managing longer fixed term (6
th 

day exclusion) or permanent exclusions. 

 
Other than in exceptional circumstances, an exclusion will be for the shortest time possible, 
depending on the seriousness of the unacceptable behaviour. Most exclusions will be between 
1 and 5 days and parents will be informed in writing of the duration of the exclusion and 
arrangements for the pupil’s return. At the re-admission meeting, assurances as to the future 
conduct will be required if further fixed term exclusions are to be avoided. The school will set 
work for the pupil during the period of exclusion but the responsibility for the supervision rests 
with the parent. 

 
If the pupil is found in a public place during school hours whilst excluded the parent could be 
subject to a fixed penalty notice. 

 
If the exclusion is for over 5 days, the school will consult with the Local Authority and 
outside agencies to decide the best way forward. 

 
Permanent Exclusions 

If the exclusion is a permanent one, the responsibility for providing education 
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from Day 6 following the Head Teacher’s decision falls to the Local Authority who will 
provide the education through the relevant council service. 
Placement with that Service in no way affects the parent rights to make representations 
about the exclusion to the Governing Body or Independent Appeal Panel within the DfE 
prescribed time scales. 

 
Bullying 

As previously stated, bullying in any form will not be tolerated in our school. 
 

Bullying is understood to be the deliberate and repeated action to upset, hurt, humiliate or 
harm another. This can be physical or emotional. By adopting the strategies for self-discipline 
outlined above, and by maintaining a caring and considerate society, it is hoped that bullying 
will be eradicated.  
Teachers regularly plan lessons which deal with topics around bullying ensuring children are 
given strategies to ensure that these acts can be dealt with. 
Strategies that we encourage are: 

• Ignore teasing or unpleasantness. 

• Invite those who tease you to join in your game – sometimes they are just lonely. 

• Tell an adult if someone upsets or hurts you (Any adult in the school and/or 
parent). 

• If friendship and kindness don’t overcome the problem, walk away from trouble, and 
keep away from children who annoy you. 

 
Following this the strategies outlined in Further Strategies Section would come into effect. 
For a child with social problems, playtimes are often the most difficult times. Supervising 
adults are asked to keep a special eye on these children and to give them positive 
encouragement and examples of ways in which they can play well with other children. 
However, if they are not able to comply with expectations then the behaviour card system 
will apply. 
Measures beyond this would be discussed with parents. 

 
Children who are known to have social problems may also be invited to join a “Social Skills” 
group once a week, where strategies and conventions are practiced with a play therapist. 
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Appendix 1 

 
Red Card Flow Chart 

Classroom behaviour: 
✓ Warning and name on 

board 

✓ 2nd warning and tick by 

name 

✓ 3rd warning and tick by 

name 

✓ Red card – Time out room 

at lunchtime 

Red Card 
✓ Red card for classroom 

behaviour following tick 

system 

✓ Red Card for behaviours 

identified 

✓ Parents must be called at 

the end of the day to 

inform them they have a 

red card 

✓ 2 red cards within a week, 

escalate to SLT/DHT to 

invite parents in to discuss 

report card 

Report Card (Following 2 red 
cards) 

✓ Child to remain on report 

card, missing lunchtime 

play for one week 

✓ Parents to meet with 

DHT/HT every other week 

to discuss next steps 

✓ Child to return to half 

lunchtime playtimes after 

one week with supervision. 
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Appendix 2 
 

 

Thrapston Primary 
School RED BEHAVIOUR 

CARD 

 
Name:  Class  Date:  Time:    

 
The adult has observed or judged that ……………………… has been the cause of, or 
directly involved in the following unacceptable behaviour (ticked as appropriate): 

 
o Physical aggression / dangerous action which causes or could lead to injury or damage 
o Stealing 
o Lack of cooperation i.e. deliberate cheekiness / rudeness / answering back / defiance in 

or out of class 
o Leaving the class without permission 
o Verbal abuse / swearing / racism (heard by an adult or found to be true when 

investigated) 
o Deliberate and continued disruptive behavior in class preventing learning taking 

place with evidence 3 ticks on the board 
o Deliberate damage to property / 

vandalism What happened? 

 
 
 
 
 
 
 
 
 
 

Signed by adult: 

Sanction Given: 

1. Time Out room to miss lunchtime play in the meeting room 
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Appendix 3 
 

 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 

 
Thrapston Primary School 
POSITIVE BEHAVIOUR CARD 

Name:  Class  Date:  Time:    

 
The adult has observed or judged that …………………….. 

has shown excellent behaviour at lunchtimes / playtimes or 

classroom learning and deserves recognition in assembly. 

 

What happened? 
 
 
 
 
 
 
 

Signed by adult:  



 
BEHAVIOUR POLICY                                    

 
 
Updated: 1st December 2017                      Owner: Head Teacher                                     Review date: July 2018 

 

Statutory 
P

ag
e1

2
 

 
 
 

 Revision History 
 

Issue Issue Date Revision Description  

001 07/12/2017 General update, change Inclusion Manager to SENCo, include 
dojo points as part of the rewards for children 
 

002 17/05/2018 Governor ratification of latest policy version. General update, 
improvement of grammatical accuracy. Update to names of 
relevant stakeholders 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


